
Jefferson County Nutrition Project Council By-Laws

Article 1: Roles & Responsibilities of the Council

It shall be the responsibility of the council to advise the Nutrition Program Supervisor on all
matters relating to the delivery of nutrition and nutrition supportive services within the program
area. Project Council Members shall also:

• Make recommendations to the Nutrition Program Supervisor regarding the food
preference of participants;

• Make recommendations to the Nutrition Program Supervisor and the aging unit
regarding days and hours of meal site operations and site locations;

• Make recommendations to the Nutrition Program Supervisor regarding setting the
annual "suggested donation."

• Make recommendations to the Nutrition Program Supervisor regarding meal site
furnishings with regard to disabled or handicapped individuals;

• Conduct a yearly on-site review of each meal site in the program utilizing the site
assessment guide;

• Advise and make recommendations to the Nutrition Program Supervisor and aging
unit regarding supportive social services to be conducted at meal sites;

• As an organized group, give support and assistance to the ongoing development of the
nutrition program;

• Represent and speak on behalf of nutrition participants and program; and
• As a liaison group, act as a communications clearinghouse between the nutrition

program and the general public.
• Attend joint meetings with Nutrition SiteManagers.
• Provide participants with information frommeetings.

Article 2: Membership

• Members shall be appointed by the Human Services Board and confirmed by the
County Board.

• More than one-half of the council membership must consist of nutrition program
participants elected as meal site representatives, and must include representation from
home-delivered meal recipients, with no more than two representatives per site.

• The remaining council membership should provide for a broad representation from
public and private agencies that are knowledgeable and interested in the Jefferson
County Nutrition Programs.

• All members (appointed or elected) shall have the same rights and responsibilities.



• Council members, as well as the Nutrition Program Supervisor, may recommend
prospective members to the council for screening.

Article 3: Solicitation of New Members

• New members shall be solicited on an annual basis throughout the month of March by
the Nutrition Program Supervisor,Nutrition Project Council Members and Site
Managers.

• Information about becoming aNutrition Project Council member shall be posted at
each site along with a copy of the bylaws.

• New members shall be confirmed annually by the County Board of Supervisors.

Article 4: Meeting Dates and Times

• Council meetings shall be held no less than once per quarter at a time and place that is
convenient to council members and site managers.

• Upon request by a Project Council Member or the Nutrition Program Supervisor, time
shall be set aside for Council members to meet privately when there are sensitive
issues concerning site operations and/or site manager performance.

Article 5: Grievances

• Step One: The grievance shall be brought to the Nutrition Site Manager's attention
for resolution.

• Step Two: The grievance shall be brought to the Nutrition Program Supervisor's
attention for resolution.

• Step Three: The grievance shall be brought before a joint meeting of the Nutrition
Project council and Advisory Committee on Aging for resolution.

Article 6: By-Law Amendments

• By-laws shall be reviewed by Project council members annually and in
conjunction with the appointment of new members.

• Proposed amendments to the by-laws shall be approved by the Advisory
Committee on Aging.

These by-laws have been reviewed and approved by the Advisory Committee on Aging, this

day of , _-----

Chair, Advisory Committee on Aging
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